
SABB BusinessCard
Employee Application Form

äÉcô°û∏d ÜÉ°S ábÉ£H

ÚØXƒŸG Ö∏W êPƒ‰

Please tick (ü) as appropriate Ö°SÉæŸG ™HôŸG »`a (ü) áeÓ©H ô°TCG

 Saudi

 Non-Saudi (Please specify):

…Oƒ©°S  

:(ójóëàdG ≈Lôj) …Oƒ©°S ÒZ  

Nationality á«°ùæ÷G

Hereby, I request a BusinessCard

to be issued for me under the

agreement between you and the

business named. I have read and

agreed to the Terms and Conditions

set out. You may send all information

and statements regarding the

Cardholder Account in my name

directly to the business.

Applicant’s Signature:

Date:

OQÉcÎ°SÉe ÜÉ°S ábÉ£H QGó°UEG Ö∏WCG Gò¡H

∂æÑdG ÚH á«bÉØJ’G ≈∏Y AÉæH äÉcô°û∏d

ΩÉµMC’Gh •hô°ûdG áaÉµH ΩõàdCGh .ácô°ûdGh

áaÉc ∫É°SQEG ºµæµÁ .Ö∏£dG Gòg »`a IOQGƒdG

ácô°ûdG ¿Gƒæ©d »ª°SÉH IQOÉ°üdG äÉaƒ°ûµdG

.É¡H πªYCG »àdG

:ábÉ£ÑdG ÖdÉW ™«bƒJ

:ïjQÉàdG

Declaration íjô°üJ

For Bank use only §≤a ∂æÑdG ∫Éª©à°S’

RM Name:

Signature:

Card Number:

:äÉbÓ©dG ôjóe º°SG

:™«bƒàdG

:ábÉ£ÑdG ºbQ

I request a BusinessCard to be

issued to the above employee.

• Requested Card Limit:
 (min. SAR 1,000)

Authorised Signatories Signatures:

To be completed by the Business ácô°ûdG πÑb øe ¬dÉªcEG ºàj

äÉcô°û∏d OQÉcÎ°SÉe ábÉ£H QGó°UEG Ö∏WCG

.√ÓYCG ¬JÉfÉ«H áë°VƒŸG ∞Xƒª∏d

:Üƒ∏£ŸG ¿ÉªàF’G óM  •
(…Oƒ©°S ∫ÉjQ 1,000 ≈fOCG óM)  

:™`«``bƒ`à`dÉ`H Ú``°Vƒ`ØŸG ¢UÉ`î`°TC’G

:ïjQÉàdGDate: Company Stamp: :ácô°ûdG ºàN

Authorised Signature (1) Authorised Signature (2)
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An Application Form is required to be 

completed for each individual 

employee.

Completion Instructions

Please complete all sections in ink 

using BLOCK CAPITALS.

Once completed and signed by the 

applicant and supported by an 

authorised signatory of the business, 

please return this form to your 

Relationship Manager.

To be completed by the Applicant.

.∞Xƒe πµd OôØæe Ö∏W ∫ÉªcEG Öéj

Ö∏£dG ∫ÉªcEG

.áë°VGh ±hôëH äÉfÉ«ÑdG áaÉc ∫ÉªcEG AÉLôdG

øY ∫hDƒ°ùª∏d Ö∏£dG Gòg º«∏°ùJ ≈Lôj

äÉfÉ«ÑdG áaÉc ∫ÉªcEG ó©H ∂dPh ÜÉ°ù◊G

.ácô°ûdG πÑb øe óªà©ŸG ™«bƒàdGh

.ábÉ£ÑdG ÖdÉW πÑb øe Ö∏£dG ∫ÉªcEG Öéj

:∫hC’G º°S’G

:ÜC’G º°SG

:á∏FÉ©dG º°SG

:Ö≤∏dG

:(ójóëàdG ≈Lôj) ôNBG  

:¢ùæ÷G

:ábÉ£ÑdG ≈∏Y ô¡¶j ¿CG OƒJ Éªc ájõ«∏‚E’G á¨∏dÉH ∂ª°SG

(kÉZGôah kÉaôM 20 øY ójõj ’CG)

:OÓ«ŸG ïjQÉJ

(ÚjOƒ©°ù∏d) ∫GƒMC’G ábÉ£H ºbQ

:(Úª«≤ª∏d) áeÉbE’G ºbQ

:AÉ¡àf’G ïjQÉJ

:∫É°üJ’G øjhÉæY

:∫õæe

:á∏jƒ–

:∫GƒL

:º°ù≤dG º°SG

:ÊhÎµdEG ójôH

:á∏°SGôŸG ¿GƒæY

First Name:

Middle Name:

Family Name:

Your Title:

 Other (Please specify):

Sex:

Name to appear on Card:

(Not to exceed 20 characters)

Date of Birth:

I.D. Number (for Saudis) or

Iqama Number (for Foreigners):

Expiry Date:

Contact Details:

Home Tel:

Office Tel:

Mobile:

Department name:

Email:

Mailing Address:

YYYY áæ°ùdGMM ô¡°ûdGDD Ωƒ«dG

YYYY áæ°ùdGMM ô¡°ûdGDD Ωƒ«dG

Ió«°ùdGMrs. ó«°ùdGMr.

≈ãfCGFemale ôcPMale

QƒàcODr.

Personal Information á«°üî°T äÉeƒ∏©e

0 5

0 –

0 –

:Öàµe Ext:

¢ùØf ƒg √ÓYCG QƒcòŸG …QÉéàdG º°S’G ¿CÉH ócCÉàdG ≈Lôj

.ºµàcô°ûd IQOÉ°üdG äÉbÉ£ÑdG ™«ªL ≈∏Y ¿qhóŸG º°S’G

Please ensure that the above Business Name is
consistent on all Cards issued for your company.

Business name to appear on Card:

(Not to exceed 20 characters)

:ábÉ£ÑdG ≈∏Y ô¡¶j ¿CG OƒJ Éªc ácô°ûdG º°SG

(kÉZGôah kÉaôM 20 øY ójõj ’CG)



ΩÉµMC’Gh •hô°ûdG

1. These conditions will apply to the person for whom the MasterCard®

is issued (“The Cardholder”), under the BusinessCard (“Card”) 

arrangement by SABB and under the Terms and Conditions of an 

agreement executed between the Bank and the Organisation

(“The Customer”), where the Cardholder(s) are employed or a 

Proprietor, Partner, or Director of any entity.

2. The Cardholder must take all reasonable precautions to prevent 

fraudulent use including the following:

a) Sign the Card immediately on receipt.

b) Do not let any other person use the Card and safeguard the Card at all 

times and keep it under the Cardholder’s personal control.

c) If the Card is used to pay for goods and services through the Internet, 

card details must be sent in encrypted form using the “secure 

session” features which are included in the current versions of 

Netscape and Microsoft browsers. The use of the Card to place orders 

or make payments through the Internet is otherwise not permitted and 

Card details must never be sent in decoded form on the Internet.

3. The Cardholder can only use the Card during the validity period shown 

and should not exceed the credit limit, which will be communicated to 

the Customer and/or the Cardholder from time to time by the Bank.

 Any new Card received must be signed immediately and kept in a 

secure place under the control of the Cardholder until the start of the 

period of validity, at which time any existing Card has to be 

immediately destroyed by cutting the card in half, vertically. The Card 

should not be used if cancelled or suspended. The Card remains the 

property of the Bank and must be returned immediately, if requested 

by the Bank.

4. If the Card is lost, stolen, or fraudulent use is suspected, the Customer 

or the Cardholder must notify the Bank as soon as the loss, theft

or fraudulent use has been discovered by phone on the Toll-free 

Number 800 124 5666 or on (+9661) 405 2066 (24 hours), and it should 

be also confirmed in writing to SABB Call Centre, P.O. Box 69718, 

11557 Riyadh, Saudi Arabia.

5. The Customer and the Cardholder must cooperate with the Bank and 

the police in any investigation of loss, theft or possible misuse of the 

Card. The Bank will disclose information to third parties about the 

Customer and the Cardholder and relevant accounts, if the Bank thinks 

it will help avoid or recover the loss. In the event that the Cardholder 

retrieves the Card after it has been reported lost or stolen, it should not 

be used but sent to the Bank cut in half, vertically.

6. You need to activate and obtain a PIN to use your Card. This can be 

done by contacting the Customer Service Toll-free number

800 124 5666 or on (+9661) 405 2066 (24 hours). The PIN will have to 

be used along with the Card to pay for all the purchases. All reasonable 

precautions must be taken to prevent fraudulent use of your Card 

including the following:

a) Never write the PIN on the Card or on any item normally kept with

the Cardholder.

b) Never record the PIN in such a way that it can be easily accessed

and used by any third party.

c) Never disclose the PIN to any third party even if they claim to be

the Bank.

d) Inform the Bank immediately if the Cardholder suspects that a

third party is aware of the PIN (Refer to Condition – 4).

7. All telephone calls made to the Bank will be monitored or recorded

at the discretion of the Bank.

8. The Bank will not be liable if any retailer, supplier or any other Bank 

refuses to accept the Card.

9. The Bank may vary these conditions at its discretion by informing the 

Customer and/or the Cardholder in writing.

Terms and Conditions
(ábÉ£ÑdG πeÉM) ®OQÉcÎ°SÉe ábÉ£H ¬d Qó°üJ …òdG ¢üî°ûdG ≈∏Y •hô°ûdG √òg ≥Ñ£æJ  .1

•hô°ûd kÉ≤ÑW (∂æÑdG) ÜÉ°S πÑb øe (ábÉ£ÑdG) äÉcô°ûdG ábÉ£H QGó°UEG äÉÑ«JôJ ÖLƒÃ  

,ábÉ£ÑdG πeÉM É¡H πª©j »àdG (π«ª©dG) á°ù°SDƒŸGh ∂æÑdG ÚH á©qbƒŸG á«bÉØJ’G ΩÉµMCGh  

.á°ù°SDƒe ájCG ôjóe hCG ∂jô°ûdG hCG ∂dÉŸG ≈∏Y hCG  

ábÉ£Ñ∏d ¢VqƒØŸG ÒZ ΩGóîà°S’G ™æŸ áHƒ∏£ŸG äÉWÉ«àM’G áaÉc PÉîJG ábÉ£ÑdG πeÉM ≈∏Y  .2

:á«dÉàdG äGAGôLE’G ∂dP »`a ÉÃ  

.É¡eÓà°SG ∫ÉM Iô°TÉÑe ábÉ£ÑdG ≈∏Y ™«bƒàdG  (CG

äÉbhC’G ™«ªL »`a ábÉ£ÑdG ájÉªMh ábÉ£ÑdG ΩGóîà°SÉH ôNBG ¢üî°T …C’ ìÉª°ùdG ΩóY  (Ü

.kÉ«°üî°T ¬aGô°TEG â– kÉªFGO ÉgDhÉ≤HEGh  

∫É°SQEG Öé«a âfÎfE’G ∫ÓN øe äÉeóNh ™FÉ°†H áª«b ™aód ábÉ£ÑdG ΩGóîà°SG ádÉM »`a  (ê

á«dÉ◊G áî°ùædG »`a IôaƒàŸGh " ájô°ùdG á«°UÉÿG " ΩGóîà°SÉH IôqØ°ûe ábÉ£ÑdG äÉfÉ«H  

øe äÉ©aódG OGó°S hCG äÉ«Ñ∏£dG AGôLE’ ábÉ£ÑdG ΩGóîà°SG ¿EGh Gòg .âaƒ°ShôµjÉe íØ°üàŸ  

á≤jô£H ¿ÉªàF’G ábÉ£H äÉfÉ«H AÉ£YEG ΩóY Ú©àjh ∂dP ±ÓN ìƒª°ùe ÒZ âfÎfE’G ∫ÓN  

.âfÎfE’G ∫ÓN øe IôØ°ûe ÒZ  

áæ«ÑŸG ≠dÉÑŸÉHh IOóëŸG É¡fÉjô°S IÎa ∫ÓN §≤a ábÉ£ÑdG ΩGóîà°SG ábÉ£ÑdG πeÉM ≈∏Y  .3

ÚM øe ábÉ£ÑdG πeÉM hCG / h π«ª©∏d ¬ZÓHEG ºà«°S …òdG ¿ÉªàF’G óM RhÉéàj ’ ¿CG ≈∏Y  

¿Éµe »`a É¡¶ØMh áª∏à°ùŸGh Iójó÷G äÉbÉ£ÑdG áaÉc ≈∏Y Iô°TÉÑe ™«bƒàdG Öéjh .ôNB’  

ábÉ£ÑdG ±ÓJEG òFóæYh É¡à«MÓ°U IÎa ∫ƒ∏M ≈àM ábÉ£ÑdG πeÉM ±Gô°TEG â– øeBG  

â«¨dCG ób âfÉc GPEG ábÉ£ÑdG ΩGóîà°SG ΩóY Öéjh …OƒªY πµ°ûH ÚØ°üf É¡©£≤H áÁó≤dG  

.Ö∏£dG óæY kGQƒa ¬«dEG É¡JOÉYEG Öéjh ÜÉ°ùd kÉµ∏e ábÉ£ÑdG ≈≤ÑJh .âØbhCG hCG  

¿hO É¡eGóîà°SG hCG ábÉ£ÑdG ábô°S hCG ¿Gó≤a øY ∂æÑdG ÆÓHEG ábÉ£ÑdG πeÉM hCG π«ª©dG ≈∏Y  .4

hCG 800 124 5666 ÊÉéŸG ºbôdG ≈∏Y ∂dP ¬aÉ°ûàcG Qƒa øjôNB’G πÑb øe ¬ª∏Y  

AÓª©dG áeóN õcôe ¤EG kÉ≤M’ kÉ«£N ∂dP ó«cCÉJh (áYÉ°S 24) (+ 966 1) 405 2066  

.11557 ¢VÉjôdG 69718 Ü .¢U ÜÉ°ùH  

≥∏©àJ äÉ≤«≤– ájCG »`a á«æeC’G äÉ¡÷Gh ∂æÑdG ™e ¿hÉ©àdG ábÉ£ÑdG πeÉMh π«ª©dG ≈∏Y  .5

äÉeƒ∏©e AÉ£YEÉH ∂æÑdG Ωƒ≤j ±ƒ°Sh .ábÉ£Ñ∏d πªà ΩGóîà°SG Aƒ°S hCG ábô°S hCG ¿Gó≤a …CÉH  

∂dP ¿CG ∂æÑdG iCGQ Ée ábÓ©dG äGP äÉHÉ°ù◊Gh ábÉ£ÑdG πeÉMh π«ª©dG ∫ƒM iôNCG ±GôWC’  

ábÉ£ÑdG πeÉM QƒãY ádÉM »`ah .ÉgOGOÎ°SG á«fÉµeEG »`a hCG ôFÉ°ùÿG óÑµJ ÖæŒ »`a óYÉ°ùj  

∂æÑdG ¤EG É¡dÉ°SQEGh É¡dÉª©à°SG ΩóY ¬«∏©a É¡fGó≤a hCG É¡àbô°S øY ÆÓHE’G ó©H ábÉ£ÑdG ≈∏Y  

.…OƒªY πµ°ûH ÚØ°üf áYƒ£≤e  

ÈY ∂dPh ,É¡eGóîà°SG øe øµªààd …ô°ùdG ºbôdG ≈∏Y ∫ƒ°ü◊Gh ábÉ£ÑdG π«©ØJ Öéj  .6

.(+ 966 1) 405 2066 hCG 800 124 5666 AÓª©dG áeóÿ ÊÉéŸG ºbôdG ≈∏Y ∫É°üJ’G  

äÉWÉ«àM’G òNCG Öéj Éªc ,AGô°T á«∏ªY πc óæY ábÉ£Ñ∏d …ô°ùdG ºbôdG ΩGóîà°SG Öéj  

:ábÉ£ÑdG ΩGóîà°SG óæY ∫É«àM’G …OÉØàd á«dÉàdG  

.ábÉ£ÑdG πeÉM äÉ≤∏©àe øe …CG hCG ábÉ£ÑdG »∏Y …ô°ùdG ºbôdG ÖàµJ ’  (CG

.ôNBG ¢üî°T πÑb øe ¬eGóîà°SGh ¬«dEG ∫ƒ°UƒdG øe øqµ“ á≤jô£H …ô°ùdG ºbôdG ÖàµJ ’  (Ü

.∂æÑdG πÑb øe ¬fCG ≈YOG ƒdh ≈àM ôNBG ¢üî°T …C’ …ô°ùdG ºbôdÉH íÑJ ’  (ê

 …ô°ùdG ºbôdG ±ôY ób kGôNBG kÉaôW ¿CÉH ∑ƒµ°T ábÉ£ÑdG πeÉM äOhGQ Ée GPEG kGQƒa ∂æÑdG ≠∏HCG  (O

.(4 ºbQ óæÑdG ¤EG ™LQG)

.∂æÑdG ôjó≤J Ö°ùM É¡∏«é°ùJ hCG á«ØJÉ¡dG äÉŸÉµŸG áaÉc áÑbGôe ºàJ ±ƒ°S  .7

.OqQƒe hCG ôLÉJ …CG πÑb øe ábÉ£ÑdG ∫ƒÑb ¢†aQ ádÉM »`a k’hDƒ°ùe ∂æÑdG ¿ƒµj ød  .8

kGQÉ£NEG ábÉ£ÑdG πeÉM hCG / h π«ª©dG AÉ£YEÉH √ôjó≤J Ö°ùM •hô°ûdG √òg πjó©J ∂æÑ∏d ≥ëj  .9

.∂dòH kÉ«£N  

âcôjGO ÜÉ°S `H ∫É°üJ’G ≈Lôj ,äÉeƒ∏©ŸG øe ójõŸG ≈∏Y ∫ƒ°üë∏d 

www.sabb.com / 800 124 5666

For more information, please call SABB Direct

800 124 5666 / www.sabb.com
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